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trim size
8½ x 11 inches

no bleed
7⅜ x 9¾ inches

bleed
8¾ x 11¼ inches

live matter for bleed
8 x 10½ inches

2/3 Page
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1/2 Page
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1/6 Page
2¼ x 4¾ inches

DUE DATES FOR CAMERA-READY ADS
Winter Issue: November 1

Spring Issue: February 1
Summer Issue: May 1

Autumn Issue: August 1

AD SPECIFICATIONS
Ads must be electronic files; negatives and mechanicals are not accepted. LIVING BIRD is produced on a Macintosh plat-
form, so Mac files are preferred. If an advertiser is reserved for an issue and does not send a new ad, the previous ad
will be used.

Color and Images: Use high-resolution images: photographs should be scanned to print 200 lines per inch (scanned at
400 dpi). Do not use RGB graphics. Images and all color (e.g., text and screens) must be in CMYK format.

Bleeds: The trim size for Living Bird is 8½ x 11 inches. Full-page-bleed ads measure 8¾ x 11¼ inches. Keep live matter
within a maximum of 8 x 10½ inches.

Media: Ads may be submitted on Zip disks, Jaz disks, CDs, or sent to our service bureau (see below). Advertisers’ mate-
rials, including proofs, are only returned upon request.

Proofs: Ads submitted on Zip disk, Jaz disk, or CDs must include a proof: laser print, inkjet print, or matchprint. Ads 
uploaded to our service bureau must must also have a proof sent by mail to the editor (address provided below).
If color is an issue, a matchprint is required, which is the only truly reliable proof for matching color.The Cornell
Lab of Ornithology is not responsible for errors in the color and text of an ad unless an adequate proof is sup-
plied.

Preferred Format: High-resolution PDF files are preferred. All images must be embedded (not linked) and in CMYK
(not RGB). All fonts must be embedded. All spot colors must be in CMYK.To properly make PDF files, use Acobat
5.0 Distiller or a later version. Other formats can be submitted if all fonts (screen and printer) and linked graphic
files are included: Quark Express, Pagemaker, In Design, Illustrator, and Photoshop. Microsoft Word files are not
acceptable. If you have questions, call Laura Nadeau at Brodock Printing at 800-765-3536.



SUBMISSION OF AD FILES
Mailing address for ad files submitted by mail and for printouts of uploaded ads:
Tim Gallagher, Editor, Living Bird, 159 Sapsucker Woods Road, Ithaca, New York 14850.

Include a proof—laser print, inkjet print, or matchprint. See additional information on “proofs” above.
Instructions for uploading ad files (Mac or PC) electronically via our service bureau. THIS IS NOT AN FTP SITE.

There are two methods for uploading ads to our service-bureau website: (1) using your web browser or 
(2) dropping the ad onto an icon on your computer, which automatically uploads the file.

USING THE WEB BROWSER: Before connecting to the service-bureau website, be sure to locate the files on your
computer that you will need to upload: high-resolution pdf file or ad file with fonts and graphics (Quark Express,
Pagemaker, InDesign, Illustrator, or Photoshop file). Go to www.advanceddigitalservices.com. Sign in using LB2 (user
name) and heron (password). Follow these steps: (1) On the same line that says “folder where I can send my files
for Living Bird” select the file-folder icon. This choice takes you to a page that shows all the ads that have been
uploaded for this issue. (2) At the top of the page in the black bar that says "Folder where I can send my file" there
are five symbols. Choose the fourth symbol from left, an arrow pointing up.This choice takes you to the uploading
page. (3) Fill in the three blanks at top. (4) On same page, under “file,” browse your hard drive and select the files
to upload. Five files can be uploaded at a time. Be sure to include a PDF file of your ad for proofing if sending your
ad in a non-pdf form. (5) Select the upload button at the bottom of window and wait until you get an “A.D.S. Upload
Report.” IF YOU DON'T RECEIVE THIS REPORT,YOUR FILE WAS NOT UPLOADED. (See “proofs” above.) (6) Mail a
hard copy of your ad to Tim Gallagher, Living Bird, 159 Sapsucker Woods Road, Ithaca, NY 14850.We need a hard
copy of the ad in order to proof a printout of your electronic file. If we do not have a hard copy of your ad to check
against, we cannot be sure that your files have been properly outputted.

DROPPING AD ON DESKTOP ICON: Contact us if you would like an electronic file sent to you by e-mail that will put
a Living Bird icon on your desktop. You can simply drag and drop files onto the icon, which will start the upload
process automatically. Mac and PC versions available.

TERMS AND CONDITIONS
Contract Rates: Contract advertisers will be protected at their current rate for the length of their contracts. One and

one-half (1-1/2%) per month service charge added to past-due accounts. First-time advertising insertions may be
payable in advance.

Tear Sheets: A tear sheet of your ad will be provided with an invoice.

Contract Regulations: Position requests are complied with when possible but not guaranteed. Advertising simulating edi-
torial matter will be plainly marked as advertising. Publisher has the right to approve all subject matter.This contract
is binding under New York state law.

Cancellations: Ads may not be cancelled after the closing dates.

Publisher’s Protective Clause: Advertisers and agencies assume complete liability for the copy in their advertisement
and warrant that it does not infringe on the copyrights or trademarks of others. Advertisers and agencies agree to
hold publisher harmless from any liability arising out of any such infringements and to reimburse publishers by rea-
son of any such infringement.

Advertisers or advertising agencies assume complete responsibility for the copy and artistic content of their ads.

The publisher reserves the right to reject any advertisement that does not conform to publication standards.

Contact:
Susanna Lawson, SVL22@cornell.edu, 336-368-4242
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